Tired of Doing the Minutes for Your
HOA or Condo Board Meetings?

THERE IS A SOLUTION

How it Works:
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Option 1
1) Use a voice recording app on your smartphone
2) Let us know the size of your meeting area
a. If alarge meeting area we will send you a
microphone to plug into your smart phone

3) Get consent from attendees to record the meeting

4) Record your meeting & email it to us

5) We type and edit the meeting minutes to conform
with Roberts Rules of Order and CAl; only actions
are recorded in the minutes — not discussion, not
opinions, not questions, etc.

6) We email you the minutes to review and make any
changes

7) We delete your meeting recording to conform with
state statutes

Cost: $0.75 per minute
Option 2

1) One of our Minute Takers attends your meeting
virtually

2) We type and edit the meeting minutes to conform
with Roberts Rules of Order and CAl

3) We email you the minutes to review and make any

changes

Cost: $0.99 per minute
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Want to learn more?
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Visit
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www.Community-Minutes.com

or email

info@Community-Minutes.com

web: www.Community-Minutes.com | phone: 833-CONDO-HOA | Boulder, Colorado



